
  

Welcome to our  

Board Meeting 

 

Visitor Input at Board Meetings 
 
Whether you are here to ask a question, provide information, or just to see 

how we operate, we want you to know you are welcome.  Our hope is you 

will leave this meeting with a better understanding of your public school and 

the school board you have elected to oversee its operation. Our meetings 

are open to the public and all discussion will be held in the open with the 

exception of executive sessions. 

 

Do not reflect adversely on the political or economic view, ethnic 

background, character, or motives of any individual.  Refrain from using any 

employee or students’ names during an open meeting.  This protects the 

privacy rights of our employees and students.  If you wish to discuss a 

concern regarding an individual employee, do not address this matter in a 

public meeting.  You may always call the superintendent or the board 

chairman with your concerns.  Compliments and congratulations to 

employees and students are always welcome. 

 



 

We would like to thank you for taking time to attend our meeting.  Comments 
and/or Zoom chats are only appropriate during audience recognition or as 
requested by the board chairperson. If you are planning to speak to the board 
during audience recognition, follow these procedures:  
  

1. Raise your hand and wait to be recognized by the board chair. If the 
meeting is virtual, type your name and request to speak in the chat box. 
State your name before addressing the board.  

2. Make your comments brief and to the point.  If you support a position 
already stated, express your support and only add new information.  

3. Do not discuss a concern regarding an individual employee or a matter 
related to an individual student.  If you have followed the chain of 
command (staff member, administrator, superintendent), you may 
request that your concern be heard by the school board.  

4. The board will not make a decision on your request at this meeting. This 
may be the first time a board member or the entire board has heard 
about your issue and may need additional information. Thank you in 
advance for your patience.  

5. Questions asked by the public are generally not answered in a meeting; 
however, the chairman may refer the question to a staff member if 
appropriate. Questions requiring investigation, further information, or 
board discussion shall be referred to the Board or administrative staff 
for consideration.  

6. Compliments and congratulations to employees and students are 
always welcome.  

  
If you would like to make a comment about a specific agenda item and would 
prefer to wait until you have heard the full information, you may, during the 
audience recognized portion of the meeting, let the board chair know your wish 
to speak during the discussion of that agenda item. The board chair 
has full discretion as to whether comment on an agenda item will be taken 
during the audience recognized portion of the meeting or when that agenda 
item is discussed. After a motion is made by a board member, discussion is 
limited to board members only unless the board chair chooses to suspend 
proceedings and allow visitor comment.  
  
The board chairperson reserves the right to move the meeting along in the 
interest of completing the district’s business in a timely manner.  
  
In a virtual meeting, public chats will be disabled until appropriate portions of 
the meeting. You may private chat the moderator as needed. 

 

Comments During the Meeting 

Chain of Command 
 
In order for the board to hear concerns or questions it is 

important for those who might have a complaint or problem 

with programs or employees in the district to know the 

procedure to properly address concerns. 

 

Communicate directly with the person at the level the problem or 

concern exists.  In most cases this would be the teacher or the 

sponsor of the activity in which your child participates.  If the 

concern still exists after first going to the person who is directly 

responsible, the next level is the building principal or director of 

the program.  If you are still uncertain, unclear, or not satisfied 

with the answers you have received, you should then take your 

concern and/or problems to the superintendent. If the 

superintendent cannot answer your questions or resolve the 

issues to your satisfaction, you should then ask to discuss the 

issue with the Board of Education.   

 


